ZiPZAP help sheet — S101

Sameday Express — marking jobs as invoiced

Note : This is where jobs on the system need to be marked as invoiced so that they do not
appear on invoice runs. Although reversible you may wish to perform a backup before
performing this.

Go to Utilities/Maintenance and choose Set invoice flag on Jobs
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Choose the date and optionally choose the account. Click on process.

This process simply places the value -1 on the invoice number field of the jobs concerned
which then prevents them from being invoiced.



